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FI RE | NSPECTOR 1 |

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

This is the first pronotional Ilevel of work in the fire
i nspection division of fire departnment operations. Enployees of
this class perform all duties assigned to |ower ranking fire
inspectors, as well as assum ng responsibility for review ng
construction plans, inspecting new structures before occupancy,
corresponding with and serving as a consultant to contractors
and architects, and keeping records of all matters relating to
new construction. The Fire Inspector 11 provides on-the-job
instruction and supervision for subordinate fire inspectors.
This class ranks directly below that of Fire Prevention Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Revi ews building plans from building regulatory board for any
commercial or multi- residential apartments; checks to see if
there are any violations of fire codes before building permts
are issued; either approves the plans or contacts the buil der
to explain problens which nmust be corrected before building
permt can be issued; serves as a consultant to contractors and
architects on fire safety standards.

Keeps records of all building plans, construction docunents,
etc.; sends witten notification of problens or violations;
handl es all paperwork concerned with new construction.

Revi ews all new structures before occupancy.

On inspections of large facilities, directs the inspection and
supervi ses the work of subordinate fire i nspectors, checks their
wor k, and provides training for new fire inspectors.

| nspects buildings to ascertain that all fire codes are being
met; in an established manner, inspects schools, theaters,
churches, halls, tents, apartnment houses, residences, taverns,
and ot her public, private, business, and industrial properties
to ascertain conpliance with state and parish fire prevention
regul ati ons; checks fire extinguishers and extinguishing
systenms, exit doors and lights, general housekeeping, wring
(overuse of electrical circuits, exposed wires, etc.), venting
and maintenance of air-conditioning and heating systens,
mai nt enance of cooking equi pnent, fire protection for specia
equi pnment such as conputers, outside accessibility to buil ding,
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etc.; mkes notes of all itens on prepared checklist, listing
probl ens and/ or reconmmendati ons.

Tal ks with owners or occupants of buildings; goes over report
and expl ains problens or hazards that need correcting; gives
notification of problens that nust be corrected,; gets phone
nunbers for enmergencies and any other pertinent information
about bui |l di ngs.

| ssues witten violations for nore serious offenses of fire
codes; perfornms reinspections to assure that violations have
been corrected; for uncorrected offenses, may i ssue m sdenmeanor
sunmmonses; sends reasons in witing for sunmonses issued to the
district attorney's office through the sheriff's office;
appears in court to testify concerning violations; may al so
get <court injunction to shut down buildings with serious
uncorrected violations of fire codes.

Fills out daily activity sheet, routine inspection reports, |oss
reports, and any other daily or special report required by
department policy; enters required information into conputer
bank (typewiter keyboard input); takes nmonthly report from
conputer on inspections needed and uses it to plan activities.

Est abl i shes and nai ntai ns good public relations.

Attends neetings and semnars for additional training;
informally assists in training new fire inspectors; assists in
training in other fire departnments to set up fire prevention
prograns.

Responds to fire alarns when call ed.

| ssues tickets for parking in fire | anes.

Assi sts the arson investigator when required; assists the fire
suppression division or in alarm headquarters in energencies.

Perfornms other class related duties as assignhed.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
the application closing date.

Must meet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After conditional offer of pronotion, but prior to beginning
work in this class, nust participate in and successfully
conpl ete and pass, at the designated tine and place, a drug test
and nedi cal exam nations which directly correlate to essenti al
job duties of the position, with or without accommdati on. Such
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tests and exam nations shall be prepared and adm ni stered under
the direction
of the Appointing Authority and Jefferson Parish Governnment.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must be a regul ar and permanent enpl oyee in good standing in the
class of Fire Inspector | for a period of at |east six nonths
i mmedi ately precedi ng the exam nati on.

Must possess a valid driver's license.

Must have thirty (30) hours of approved instruction of which
eight (8) hours nust be supervisory nmanagement. Three (3)
senester hours toward a degree in fire science nmay be
substituted for the 30 hours above.
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